
 
Job Description 

 

Title:    Junior Academic Field Officer, Southern Region 

Level:   7 

Duty Station:  Monrovia 

 Deadline:  7 February 2017 

 

Who we are 

  

Bridge International Academies is honored to serve the people of Liberia as a part of the Government of 

Liberia's Partnership Schools for Liberia program to radically improve primary and nursery education for 

Liberian children. In a pilot program, Bridge is implementing its tried and tested model in 25 Liberian 

public schools, which will remain free public schools, subject to the Ministry of Education’s standards 

and expectations for primary and nursery schools. The partnership seeks to rapidly and radically improve 

the delivery of holistic development of children and mastery of the national syllabus. 

  

The Bridge model uses technology to streamline school administrative processes and empower existing 

government schoolteachers to deliver thoroughly prepared lessons based on the Liberian curriculum. In its 

8 years working in Kenya, Uganda and Nigeria, Bridge has been a proactive and successful partner to 

parents and governments, delivering statistically significant learning gains for its students. 

  

Bridge supports the Government of Liberia’s commitment to enhance the educational opportunities for 

Liberian children, where 42% of primary aged children are currently out of school, and 66% of girls are 

illiterate. Bridge is honored to participate as one of the partners for the public school pilot, alongside other 

Liberian organizations, to work with the people of Liberia to achieve Sustainable Development Goal 4 of 

ensuring inclusive and quality education for all. 

  

What you will do 

 

An Academic Field Officer is a former (or current) schoolteacher who is very good at observation and 

communication. Each day, you're at a school. You're the "eyes and ears" of the Academic Team - a mix of 

experts at headquarters creating teacher training, books, lessons, and so forth. 

  

There are 5 main daily tasks for an Academic Field Officer to perform: 

  

1. Observe 4 to 6 classes per day, and give them ratings, using Bridge's particular approach to 

feedback. You rate the lesson itself (which comes from "headquarters"), the teacher, and the 

students. You write out a detailed description of what happened. That feedback helps two groups 

of people back at headquarters. First, the Curriculum Directors learn about strengths and 

weaknesses of the lessons themselves, so they can make changes. Second, the rest of the 

Academic Team notices patterns by reading dozens of your ratings - and then gets to make 

changes to teacher recruiting, teacher training, curriculum choices, etc. based on the patterns you 



 
provide through observation. This is the most important daily function of an Academic Field 

Officer. 

2. you also interview teachers, parents, and the school leader. We're constantly trying to better 

understand what is happening, and your interview notes help our team to make decisions. 

3. Third, you observe little things that may be unique to a single academy. For example, perhaps one 

school leader has organized a well-attended revision session that happens early each morning, and 

parents really like it. Or another academy recently had a robbery - and you realize that there's a 

procedure which could help all of Bridge such as that packages of books should be opened 

immediately by school leaders, lest thieves think something valuable is inside like a television 

and steal it. 

4. You notice problems like students who don't have the right books, or teacher computers that don't 

work properly. 

5. Finally, you sometimes shoot photos or video. 

  

That's a typical day. However, an Academic Field Officer might also: 

  

1. Be asked to administer test or grade tests 

2. Escort a visitor and explain how Bridge is different from other schools 

3. Observe a new procedure - just to gauge if the new way is better than the existing way. For 

example: What is parent reaction to our redesigned Parent-Teacher conferences? Teacher 

reaction? Principal reaction? What are ways to improve it? 

  

In sum, you gather both quantitative and qualitative feedback that will help drive Academic team 

decisions. Your daily visits, when combined with those of other Academic Field Officers, help us 

improve the academic program at Bridge, a little at a time. Each day, you send all of this back to the 

Academic Team (via email, Skype, etc.). 

  

What you should have 

  

We're looking for a former teacher with a keen eye for observing others. But that's not enough. The very 

act of visiting schools and noticing "what works and what fails" must be intellectually interesting to you - 

a daily puzzle you want to solve each day. Otherwise, the work would get tiresome. 

  

You also must be an effective writer, able to communicate what you see and hear. And, you must be an 

effective interviewer - able to get teachers, parents, students, and academy leaders to speak honestly to 

you. Sometimes they will be nervous that if they share problems with you, it could cause trouble, so you 

need to be reassuring. You should also be passionate about Bridge’s vision of democratizing the right for 

all children to succeed! 

  

You’re also: 

  

● A detailed doer – You have a track record of getting things done, with at least 5 years of post-

undergraduate school experience.  You’re organized and responsive.  You take ownership of 

every idea you touch and execute it to a fine level of detail, setting targets, engaging others, and 



 
doing whatever it takes to get the job done. You communicate in a clear, conscientious, and 

effective way in both written and oral speech. 

● A creative problem-solver –You’re a self-starter and you thrive when confronted with big 

challenges. You need to be flexible and ready to get everything done effectively, quickly, and 

affordably with the materials at hand. 

● A student and teacher advocate – Our customers – these families living on less than $2 a day per 

person – never leave your mind.  You know them, get them, have shared a meal with them (or 

would be happy to in the future).  You would never shrink back from shaking a parent’s hand or 

picking up a crying child, no matter what the person was wearing or looked like.  Every decision 

you make keeps them front and center in your mind. 

● A humble, life-long learner – You believe you can always do better.  You seek out constructive 

criticism and provide it freely to others, and you internalize it and apply it so that you constantly 

become better.  You know you only get better tomorrow when others point out where you’ve 

missed things or failed today. 

● A hard worker – We demand a lot from our staff. You should be collaborative, with the tenacity 

to plow through challenges; and you should be ready to put in 10+ hours a day working on 

whatever project you’re involved in, with occasional weekends, late nights, and early mornings. 

  

 Additional Information 

  

The southern region Academic Field Officer is based near the Monrovia national headquarters, and 

spends several days each week visiting schools and sleeping at a hotel in the field, and then returns home 

each weekend. Some schools are close to the national headquarters, and are only a day trip from 

Monrovia. 


